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1. O01me moJ10KeHus

1.1. TIpaBuna oOMeHa JENOBBIMH MOJapKaMH M 3HAKaMH JICJIOBOTO TOCTEIPHHMCTBA B
MMOO "Pecypcuwiii  Llenmp pazeumusi epadxcoanckux unuyuamus'(nanee — IlpaBuia)
pa3paboTaHbl B COOTBETCTBHHM ¢ TmoyiokeHusMu Kouctutynuu Poccuiickoit @enepanuu,
®epnepanpHoro 3akoHa or 25.12.2008. Ne 273-®3 O npoTUBOAEHCTBUM KOPPYyHLUUWU» U
MPUHSTHIMU B COOTBETCTBUM C HUMHU MHBIMH 3aKOHOJIATEIbHBIMU U JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna ompenensitoT eauHble it BceX paboTHukoB MMOQO "Pecypchuiii [Jenmp
paseumus  epadcoanckux unuyuamus'(namee — YupexaeHue) TpeOOBaHUS K ITapCHHUI0 H
MPUHSTUIO JIETOBBIX MOIaPKOB.

1.3. Vupexaenue MOANEPKUBAECT KOPIOPATUBHYIO KYJIbTYPY, B KOTOPOW JeNOBBIC
MOJApKH,  KOPIIOPATMBHOE  TOCTEIPUMMCTBO M MPEICTABUTEIBCKHE  MEPONPHUSITHUS
paccMaTpUBAIOTCS TOJIBKO KaK MHCTPYMEHT JUJISl YCTAHOBJICHHMSI M MOJJCP)KAHUS JEIOBBIX
OTHOIIEHUH U KaK MPOSBIICHUE OOIICTIPUHATON BEKIMBOCTH B XOJI€ ACATEIHHOCTH Y UPEIKICHUS.

1.4. VYupexneHue HCXOOUT U3 TOTO, 4YTO JOJITOBPEMEHHBIC [EJIOBbIE€ OTHOIICHUS
OCHOBBIBAIOTCSI HA JIOBEPUU M B3aUMHOM yBakeHHHU. OTHOIIECHUS, NMPU KOTOPHIX HAPyIIAETCs
3aKOH W MPHUHIMIBI JIETOBOM STUKU, BPEAST pPemyTaluu YUpexJeHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOCCICUUTh YCTOWYUBOE IOJITOBPEMECHHOE Pa3BHTHE Y UPCIKICHUS.
Takoro posa OTHOIIEHUS HE MOTYT OBITh IPUEMJIEMBI B IIPAKTUKE PAOOTHI Y UpeKICHUS.

1.5. HeiictBue IlpaBui pacrpocTpaHseTcss Ha BceX pPaOOTHHUKOB YUpPEKIEHUS, BHE
3aBUCHUMOCTH OT YPOBHS 3aHUMAeMOMN JOKHOCTH.

1.6. lannsie [IpaBuna npeciieyeT cleayronme neiu:

- olecrieyeHne eIWHOOOPA3HOrO0 TIOHMMaHHUs POJIM M MeCTa JENIOBBIX IOJAapKOB,
JIEJIOBOTO  TOCTENIPUUMCTBA, TMPEACTABUTEIBCKUX MEPONPUITHIL B  JICJIOBOM  IPAKTUKE
YupexaeHus;

- OCYUIECTBJICHUE YIPABICHYECKOWM M XO3SMCTBEHHOM JEATEIBHOCTUH YUpEeKACHUA
UCKJTIOYUTENFHO Ha OCHOBE HAJIekKAIIUX HOPM U MPaBUII JAETIOBOTO MOBEACHUS, Oa3UPYIOIINXCS
Ha TPUHIMIAX KadyecTBa NPEIOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIMU, HEIOMyIICHUs
KOH(JIMKTa UHTEPECOB;

- ONpeNeNICHUuEe €IUHBIX ISl BCEX PaOOTHUKOB YUpEKACHHUS TPEOOBaHUN K JApEHUIO U
MPUHSTUIO JIETOBBIX MOIaPKOB, K OPTaHU3ALUU U YYACTHIO B MPEICTABUTEILCKUX MEPOTIPUATHUSX;

- MUHUMH3UPOBAHNUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JIOYIOTpPEOJICHHEM B 001acTh
MOJIapKOB, TMPEICTAaBUTENbCKUX Meponpustuil. Hanboiee ceppe3HBIMH M3 TaKHX PHUCKOB
SBJISIFOTCS OMACHOCTh TOJIKYIla M B3SITOYHUYECTBO, HECIPABEIJIMBOCTh MO OTHOIICHUIO K
KOHTpareHTam, MPOTEKIIMOHU3M BHYTPHU Y UPEKICHUSI.

2. TpebGoBanus, npeabsaBJsieMble K 1eJJOBbIM MOJAAPKaM
U 3HAKaM [1eJI0BOI'0 rOCTeNPUNUMCTBA

2.1. PaboTHMKH YUpeKACHUS MOTYT MONy4aTh MAEJOBbIE MOJAPKH, 3HAKH JIEIOBOTO
TOCTENPUMMCTBA TOJBKO Ha OQUUMAIBHBIX MEPONPUATHSAX, IPU YCIOBHUH, YTO 3TO



HE MPOTUBOPEUUT TPEOOBAHUSIM AHTHUKOPPYNLUOHHOTO 3aKOHOJATENLCTBA M HACTOSIIUM
[IpaBuam.

2.2. llomapku u yciIyru, HOPUHMMAEMbIE WM IPEAOCTABISIEMbIE Y UPEKICHUEM,
NIEPENAOTCS U NIPUHAMAIOTCS TOJIBKO OT UMEHM YUpEXICHHS B LIEJIOM, a HE KAaK IIOJAPOK HIIU
nepeaaya ero ot OTAEIbHOro pabOTHHKA.

2.3. [lenoBble MOAAPKU, KOTOPbIE pAOOTHUKHU OT UMEHU YUpPEkKIACHUSI MOTYT I€pe1aBaTh
JPYTUM JIMIAM WIN IPUHAMATh OT APYTHX JIML B CBSA3M CO CBOEH TPYAOBOM AESITEIBHOCTBHIO, a
TaK)K€ IPEACTABUTEIBCKAE PACXOAbl HA JEJIOBOE TOCTEIPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CJIEYIOIIUM KPUTEPUSAM:

- OBITH TIPSAMO CBSI3aHBl C YCTAaBHBIMH IIETISIMH JICATEIBHOCTH YUPEXKICHHS, OO0
C MaMATHBIMU JIJaTaMH, F0OUJIeSIMU, OOILEHAIIMOHATIbHBIMY NPa3HUKAMU, UHBIMU COOBITUSIMU;

- OBITH pa3yMHO 0OOCHOBaHHBIMH, COPA3MEPHBIMH U HE SBIATHCS IPEIMETAMHU POCKOIIIH;

- He NpEeACTaBIATb COOON CKpBITOE BO3HArpa)XJIEHUE 3a YCIyry, AEHCTBHE WIN
Oe3zeiicTBHE, MOMYCTUTEIBCTBO WM MOKPOBUTEILCTBO, MPENOCTABIEHUE IIPAB WM IPUHATHE
OTIpEeIeIEHHBIX PELIeHUH, MO0 MOMbITKY OKa3aTh BIMSHUE HA MOJIydaTells C MHOW HEe3aKOHHOU
WY HEOTUIHOH IIeIBIO;

- He co3/laBaTh JUId IHOJydarens oO0sA3aTesIbCTBA, CBSI3aHHBIE C €ro CIy)KEOHBIM
M0JIO’KEHUE WIIM UCIIOJTHEHUEM CITYKEOHBIX (JOJKHOCTHBIX) 00513aHHOCTEN;

- HE CoO37aBaTb pENYTAMOHHOIO pHCKa I JEJIOBOIO0 HMHUIDKA YUpEeXKICHHUs,
pabOTHUKOB M HHBIX JIMI B CIlydae PacKpbITHS HH(OPMAIMM O COBEPHICHHBIX IMOJapKax
Y TIOHECEHHBIX MPEICTABUTEIBCKUX PAacXoax;

- HE I[POTUBOPEYUTh MpPUHIMIAM U  TpPeOOBaHUSAM  AHTHUKOPPYHNLHUOHHOIO
3akoHojarenbcTBa Poccuiickoit denepaunu, [lonoxxennto 00 aHTUKOPPYNILIMOHHON MOJIUTUKY B
VYupexnaennn, Kojekcy O3THKM | CIy’)KEOHOTO TIOBEICHUS PAOOTHUKOB YUPESKICHUS U
OOIIENPUHATEIM HOPMAaM MOpPaJId U HPAaBCTBEHHOCTH.

2.4. JlenoBble MoAApKH, B TOM YHUCIIE€ B BUJE OKa3aHUS yCIyT, 3HAKOB 0COOOI0 BHUMAHMUS
U ydacTUs B pAa3BIEKATEIbHBIX W AHAJOTUYHBIX MEPONPUATHIX HE JODKHBI CTaBUTh
NPUHUMAOIIYIO CTOPOHY B 3aBHCHMOE ITOJIOKEHHE, IPUBOINUTH K BOSHUKHOBEHHIO KaKUX-JIH0O
BCTPEYHBIX 0053aTENILCTB CO CTOPOHBI MOJyYaTessl UM OKa3blBaTh BIMSHUE Ha OOBEKTUBHOCTh
€ro JEJOBbIX CYXKJICHUN U PEIICHUM.

2.5. CrouMOCTh M HEPUOJUYHOCTb JAPEHUS M NOJYYEHHUs JEIOBBIX IOJApPKOB W/WIN
y4acTHsl B NPEICTABUTEIBCKUX MEPOINPUATHAX OJHOTO M TOTIO K€ TPEThEro JMLA JOJIKHBI
OTIpENIeNATHCS J1€TI0BOM HE0OXO0AUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe nMoJapKkoB paOOTHUKHU YUPEKICHUS JOJIKHBI CTPEMUTHCS UCIIOIb30BATh
B MaKCUMaJIBHO JIOIIyCTUMOM KOJIMYECTBE CIy4YacB CYBEHUPBI, IPEAMETHI U U3LEIINs, UMEIOIINE
CUMBOJIUKY YYpEKICHUS.

2.7. Ilomapku M yciIyrd HE JOJDKHBI CTaBUTh IOJ COMHEHME MMMIK WIM JIEJIO0BYIO
penyTanuo YUpeKIeHUs WIH er0 pabOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PA0OTHUKOB YUpe:KAeHHs IPH 00MeHe 1e10BBIMHA
MOJAPKAMHU M 3HAKAMH /1eJIOBOT0 FOCTENPUHMCTBA

3.1. PaGoTHMKH, NpeacTaBisAs UHTEPEChl YUPEKICHHs WIH JEHCTBYS OT €ro UMEHH,
JOJKHBI COOJII0IaTh T'PAaHUILBl TOIIYCTUMOTO NOBEIEHUS NpPU OOMEHE JIEJOBBIMH IMOJapKaMu U
HPOSIBJIEHUH J€JI0BOI'O TOCTEPUUMCTBA.

3.2. PabGotHukM YupexneHus BIpaBe IapUTh TPETbUM JIMLAM M IOJIy4aTh OT HHUX
JIeJIOBbIE MOJIAPKH, OPraHU30BbIBATh M y4acTBOBATh B MPEACTABUTEIbCKUX MEPOIPUATHUSAX, €CITH
3TO 3aKOHHO, 3TUYHO U [I€JAaeTCs WCKIIOYUTENIIbHO B JICJIOBBIX LEJSX, ONPEAEeIEHHBIX
Hactosumu [IpaBuamu.

3.3. Ilpm m00BIX COMHEHHUSIX B NPAaBOMEPHOCTH WJIM STHYHOCTH CBOMX JCHCTBUI
paboTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B H3BECTHOCTb JHUPEKTOpa YUpEeKICHHS



Y IIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKIE YEM JApUTh WIIM I0JIy4aTh IOAAPKH WM y4acTBOBATh
B TEX WJIM UHBIX IIPEICTAaBUTEIBCKUX MEPOIPUATHSIX.

3.4. llpu mnomydeHUMM JAEIOBOrO MOJAapKa MWJIM 3HAKOB JEJIOBOTO I'OCTEIPUMMCTBA
paboTHUKKM VYupexJaeHus O00s3aHbl INPUHUMATh MeEpbl 10 HEAOMYIIEHUI0 BO3MOKHOCTH
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaOGotHukm VYdpexaeHUss HE BIIPaBe HCIOIb30BAaTh CIY)KEOHOE IIOJIOKCHUE
B JIMYHBIX LIEJIAX, BKIKOYasl HCIIOJIB30BAHUE UMYILECTBA Y UPEKIEHUS, B TOM YHUCIIE:

- JUIsl TIOJIyY€HHUS TIOJIaPKOB, BO3HAIPAXACHUS U MHBIX BBITOJ JUIsl c€0sl IMYHO U JPYrUX
aul, B OOMEH Ha OKa3aHMe YUpeXJICHHEM KaKuX-JIH0O YCIyr, OCYILECTBJIEHUs JHO0
HEOCYIIECTBICHUS  ONpEACICHHBIX JCWCTBUH, Tmepenadyn WHQPOPMALUHU, COCTABISIONICH
KOMMEPUYECKYIO TalHY;

- J1JIs TIOJIy4€HHUS MOJAPKOB, BOSHATPAYKIACHUS U MHBIX BBITOA JJIS JUYHO U JPYTUX JIUI] B
IIPOLIECCE BENEHUS [JeJ1 YUpeXIEHUs, B TOM 4MCIE, KaK [0, TaK M IIOCIE€ IPOBEICHUs
IIEPETOBOPOB O 3aKJIIOUYEHUH IPAKJaHCKO-IIPABOBBIX IOTOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHukaMm VYupexaeHus HE PEKOMEHIyeTCs NPUHUMATh WU IepelapuBaTh
nofapku MO0 yCIyrd B JHOOOM BHAE OT TPEThUX JIMI] B KadecTBE OJIaroJapHOCTH
3a COBEPILUEHHYIO YCIIYT'Y WM JaHHBINA COBET.

3.7. He nomyckaercsa mnepenaBaTh M IPUHUMATh MOJAPKU OT YUpPEKICHUS, €ro
pabOTHUKOB U MpEICTaBUTENIECH B BUJIE IEHEXKHBIX CPEACTB, KAK HAJMYHBIX, TAK U O€3HAJIMYHBIX,
HE3aBUCHMO OT BAJIOTHI, a TaKKe B (OPME aKIMid, ONMIIMOHOB HJIM WHBIX JIMKBHIHBIX IIEHHBIX
Oymar.

3.8. PabGotHukn YupexJeHHs TOJDKHBI OKa3bIBaThCS OT MPEUIOKEHUH, IOIydeHUs
IOJJAPKOB, OIUIAThl X PACXOAOB U T.II., KOTJa [10100HbIe AEUCTBUS MOTYT MOBJIUATH UIIU CO31aTh
BIIEYATJICHUE O BIUSHUU HA MCXOJ CIEJIKH, PE3YJbTaT MPOBEIEHUS TOProB, HA IPUHUMAEMbIE
VYypexneHueM peleHus 1 T.1.

3.9. AnmuHucTpanyst 1 pabOTHUKU YUpexxaAeHHs He NpueMiItoT koppynuuu. [lonapku He
JIOJDKHBI OBITh HMCIOJb30BAaHBl JJI JQUM/TIONyYEHHs] B3STOK MM KOPPYNLHU B JHOOBIX ee
IPOSIBJICHUSX.

3.10. PaGoTHUK YupexaeHus He BIIpaBe MpeajaraTb TPeThbUM JIMLAM WM IPUHUMATh OT
TAaKOBbIX MOJApKH, BBIIIATHL, KOMIEHCAUUU U T.NI. cTouMocTbio cBbiie 3000 (Tpex Thicsa)
pyOJieil WM He COBMECTHMbIE C 3aKOHHOM NMPAKTUKOW N1eJI0BBIX OTHOLIEHUH. Ecinu paGoTHUKY
VYupexxaeHus npeuiaratlorTcsi oJo0HbIe MOIapKU WK JCHBIH, OH 00s3aH HEMEUIEHHO 00 3TOM
JUPEKTOPY YUpeKIEHUs.

3.11. PaGoTHuK Y4pexaeHuss KOTOPOMY IPH BBITIOJTHEHUH JODKHOCTHBIX 00s3aHHOCTEH
IIpeJUIararTcs MOAApKU WIM MHOE BO3HArpaXKJICHHE Kak B IIPSIMOM, TaKk U B KOCBEHHOM BHJIE,
KOTOpPBIE CHOCOOHBI TIOBIHATH Ha MOJTOTABIMBAEMbBIC W/WIM NPUHUMAECMbIE UM PEIICHHS WIH
OKa3aTh BIMSHME Ha €ro jaeicTBre/0e3eiicTBre, TOIDKEH:

- OTKa3aTbCsi OT HUX O HEMEJICHHO YBEIOMHUTH JAMPEKTOpa YUpeKIeHUs o (¢akre
IPEeUIOKEHUs 1o/1apka (BO3HArpaXaeHus:);

- O BO3MOXXHOCTH MCKJIIOUYHUTH JAJIbHEHUIINE KOHTAKThl C JIULOM, MPEIJIOKUBILINM
HOJapOK MM BO3HArpaXkJeHUe, €CIM TOJBKO 3TO HE CBA3aHO CO CIYX eOHOH HE00X0AUMOCTBIO;

- Ccllydae, €CliM IOAAPOK WIM BO3HAIPaXKIEHHE HE MPEICTABIACTCA BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpelaTb €ro ¢ COOTBETCTBYIOILEH CIIy)KEOHOM 3amucKOW Jyis
IOPUHATHS COOTBETCTBYIOIIMX MEp JUPEKTOpY YUpexXJIeHUus U MPOAOKUTH paboTy
B YCTQHOBJICHHOM B YUpPEX/JIE€HUU MOPSJIKE HaJl BOIPOCOM, C KOTOPBHIM ObLIT CBSA3aH MOJAPOK WIH
BO3HArPaX<JICHUE.

3.12. B ciyyae BO3HUKHOBEHHS KOH(DIMKTA HHTEPECOB MJIM BO3MOKHOCTH
BO3HUKHOBEHHUSI KOH(JIMKTAa HHTEPECOB IPU IOJYyYEHUHU JEJIOBOrO0 IOJapka WIM 3HAKOB
JIeIOBOTO TOCTEIIPUUMCTBA PAaOOTHUK YUpex1eHUs 00513aH B MMCbMEHHOH (hopMe yBEIOMHUTH 00
3TOM OJHO U3 JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHUBOAECHCTBHE KOpPPYNLUHU, B
COOTBETCTBUHU C MIPOLEAYPOH PacKphITUS KOH(IUKTA HHTEPECOB, yTBEepKIeHHOH [lonoxeHnem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUHU.



3.13. PaboTHukam YupexaeHUs 3ampeniacTcs:

- CaMOCTOSITEJIbHO NPUHUMATh MPEUIOKEHUS OT OpraHu3alui WIH TPEThbUX JIHI]
0 BpYUYEHUU JIETIOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEIOBOT0 FOCTEPUIMCTBA,

- IPUHUMATH 0€3 COTJIACOBAHUSI C JUPEKTOPOM YUPEKIACHUS JCJIOBbIC MOJAPKUA U 3HAKU
JIEJIOBOTO TOCTEIIPUHMMCTBA B XOJC IPOBEACHHS JICJIOBBIX IIEPETOBOPOB, IMPHU 3aKIIOYCHHH
JIOTOBOPOB, @ TaK)K€ B MHBIX CITydasX, KOTJIa MOJO0HBIE IEUCTBHUS MOTYT MOBJIHATH UM CO3/1aTh
BIICUATIICHUE 00 X BIMSIHUYU HA IPUHUMAEMbIC PEIICHUS;

- IPUHUMATH JICJIOBBIE TOJIAPKU U 3HAKH JIEJIOBOT0 FOCTEIPUUMCTBA B XOJI€ TPOBEACHUS
TOPTOB ¥ BO BPEMS IIPSAMBIX IIEPETOBOPOB MPH 3aKIIOUYEHUN JOTOBOPOB (KOHTPAKTOB);

- MPOCHTH, TPEOOBATh, BBIHYK/JATh OPTaHHU3AINH WIIM TPETHUX JIUI[ JAPUTh UM JHO0 MX
POJCTBEHHUKAM JICJIOBbIE TMOJApKH W/WJIM OKa3blBaTh B HX TOJB3Y 3HAKH JIETIOBOTO
rOCTETPUUMCTBA;

- IpPUHUMATh MOJAPKH B BHJEC HAJIMYHBIX, OC3HAIMYHBIX JICHEKHBIX CPEICTB, LIEHHBIX
Oymar, JparoleHHbIX METAJIJIOB.

3.14. VYupexaeHue MOXET NPUHATH pelIeHue 00 ydacTHH B OJaroTBOPUTENIBHBIX
MEpOTIPUATHIX, HANPABICHHBIX HAa CO3JaHUE W yNpodyeHHue MMHKa YupexaeHus. [lpu stom
IUTaH U OFO/KET YYacTHsI B JAHHBIX MEPONPUATHUAX YTBEPKIACTCS TUPEKTOPOM Y UPEKACHHUS.

3.15. B ciydae ocCymecTBIEHHS CHOHCOPCKUX, OJaroTBOPUTENBHBIX IPOTPaMM
VYupexaeHue JOHKHO MPeIBapUTENbHO YAOCTOBEPUTHCS, YTO MPEIoCTaBisieMast Y UpexkaeHueM
MOMOII[h HE OYJIET MCIIOIh30BaHA B KOPPYIIIUOHHBIX IEJISIX WM WHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJEHCTBUM C JIMIAMH, 3aHUMAIOLIMMU JOJKHOCTH TOCYAapCTBEHHOM
(MyHUIIUTIAIGHOM) ~ CITy’)KOBI, CIIEAYeT PYKOBOACTBOBATHCS HOPMAaMH, PETyIUPYIONTUMHU
STUYECKHE HOPMBI U TpaBHUia CIY>KEOHOTO MOBEACHUS TOCYJAPCTBEHHBIX (MYHUIIUIATIHHBIX)
CITyXKaluX.

3.17. Heucnomuenue Hactosmux [IpaBuia MokeT cTaTh OCHOBaHHEM IS IPUMEHEHHS K
pabOTHUKY MEp TUCHUILTMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPAXkKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBUHU C ACHCTBYIOLIUM 3aKOHOIATEILCTBOM.

4. O01acTh NPUMEHEHHUSA

4.1. Hacrosauue [IpaBuia mojexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOrO, KaKUM
0o0pa3oM IepeJaroTcs JEJIOBbIE MOJAPKU U 3HAKU JEJI0OBOrO FOCTEIPUUMCTBA: HANPSAMYKO WIN
Yyepe3 MOCPEJHUKOB.

4.2. Hacrosimue [IpaBuia siBisitoTCsl 00513aT€NbHBIMU JJ11 BCEX pA0OOTHUKOB Y UpexkICHUS
B IIepuoJ] paboThl B YUpEKICHUHU.



